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Admissions Policy

Introduction
The Board of Management of Scoil Mochua hereby sets out its Enrolment and Admission Policy in accordance with the provisions of the Education Act 1998 and the Board trusts that by so doing, parents will be assisted in relation to enrolment matters. The Chairperson of the Board of Management or the Principal Teacher will be happy to clarify any matters arising from this policy. Decisions in relation to applications for enrollment are made by the Board of Management of the school and the Special Needs Officer.
Rationale

This policy aims to ensure that the appropriate procedures are in place to enable the school

· To make decisions on all applications in an open and transparent manner consistent with the Ethos, the mission Statement of the school and legislative requirements
· To make an accurate and appropriate assessment of the capacity of the school to cater for the needs of applicants in the light of the resources available to it 
· To put in place a framework which will ensure effective and productive relations between students, parents and teachers where a student is admitted to the school
General School Information
Scoil Mochua Special School

Deansrath Old Nangor Road

Clondalkin

Dublin 22 

Roll Number:19590F

Tel: (01) 8542599

E-mail: mochua@crc.ie 

The school operates within the regulations as outlined in the rules for national schools and the relevant circulars by the Department of Education and Skills. Scoil Mochua is under the patronage of the Central Remedial Clinic (CRC), a voluntary body which provides a wide range of medical, therapeutic and support services to people with physical disabilities. 
Class starts at 9.00 a.m. and finishes at 2.40 p.m. for all students. Transport is provided for students coming to and from school by Bus Eireann. A separate application must be made for school transport upon acceptance of a school place. 
Designation- The school provides education for pupils whose primary assessed disability is a physical disability. The school also caters for pupils who also have an associated general or specific learning disability and/or sensory disability in 
addition to a physical disability. These children are described as having a physical/multiple disability. The school depends on grants, teacher resources and other staffing resources provided by the Department of Education. The school operates within the regulations laid down, by the department of Education. The school falls under the administration of the Primary/Special Education Sections of the Department of Education.
Catchment area: This school caters for children living in West Dublin and surrounding areas e.g.: Ballyfermot, Clondalkin, Kildare and West Wicklow. A pupil will be considered for placement in this school if the pupil lives within the designated catchment area as defined by the Special Educational Needs Officer and meet the criteria.

Staffing- The following positions are funded by the Department of Education & Science:

Principal                                                                                          
1

Deputy Principal                                                                             
1

Class Teachers Including Pre School Class                                          
11

Music Teacher (2 days a week shared with CRC school)               
1

Sports & Leisure teacher (3 days a week)                                

1

Special Needs Assistants                                                                   
36.5
Bus Escorts                                                                                      
19

School Administrator                                                                          
1

School Receptionist                                                                            
1

Caretaker                                                                                          
1

Gender Balance and Age Profile- The school is co-educational school catering for pupils aged 3 to 18 years, with a preschool class catering for 2yrs 10 months. The Board of Management is bound by the Department of Education Rules for National Schools which provides that pupils may only be enrolled from the age of 4 years and upwards, though compulsory attendance does not apply until the age of 6 years and students should not exceed 18 years by September 1st of the final school year. To facilitate this age band, the range of classes taught are based on relevant and appropriate peer groupings.
School Curriculum- The school follows the curricular programmers prescribed by the Department of Education. The primary school curriculum is adapted by our teachers to meet the needs of individual students with additional use of the guidelines for teachers with mild/moderate general learning disabilities. It may be amended from time to time, in accordance with section 9 and 30 of the Education Act (1998), to provide an appropriate education for each child. As of 2019/2020 academic year, pupils in the senior class will do JCT2 and JCT1.The curricular programs provided by the school are adapted to meet the special education needs of each child and an eclectic approach to learning using a variety of methodologies and strategies are adopted to maximize the pupils learning potential. All pupils have an Individual Educational Plan designed specifically for them annually.
School Calendar-The school operates a school calendar which is effective from the week in which the 1st September falls with traditional openings and closing at Summer, Christmas, Easter and Mid Terms as laid down in Circulars issued by the Department of Education regarding standardization of the school year.
School Multi-Disciplinary Team -CRC provides a range of clinic and administrative supports to the school in addition to fulfilling the formal role of the school patron as required by the Department of Education and Science. Most significantly, the school receives the support of a multidisciplinary clinical team which combines expertise from fields of nursing, psychology, social work, physiotherapy, speech and language therapy and occupational therapy.
Enrolment Procedures-Enrolment in Scoil Mochua Involves the provision of Educational and Medical services. All decisions concerning school admissions are taken jointly by the Medical Director and Principal teacher whose function it is:
· Decide if the child meets the Admission Criteria as outlined

· Decide if Scoil Mochua can meet the child’s holistic needs 

· Decide if Scoil Mochua is the most appropriate school for the child

· Decide if the pupil is within the designated catchment area for the school

· Offer school placement to the parents if the child meets all the Admission Criteria for the school

· Reject the application for school placement and give rationale for this 

The medical director and or consultant Paediatrician and the School Principal will request relevant assessments. The purpose of the assessment reports is to assist the school in establishing the educational needs of the child relevant to his/her disability or special needs and to profile the support services required. Where it is deemed that further resources are required the school will, prior to enrolment, request the Department of Education & Skills to provide the resources required to meet the needs of the child as outlined in the assessment reports. The resources may include SNA support, additional support and assistive technology. The principal may, in some cases, request a meeting with the schools SENO, for an objective informed opinion on the application.
Generally, the principal, will arrange a meeting with the child and his/her parents prior to deciding about placement. If appropriate the Medical Director may also meet with the parents of the child.

In meeting with Parents, the school Principal will discuss the child’s needs and the school’s suitability or capability to meet those needs. If necessary a full case conference involving all parties will be held, which may include parents, principals of relevant schools, SENO and paramedical personnel as appropriate.

Criteria for Admissions-Pupils may be enrolled at the request of their parents/guardians where:

· The pupil has a physical disability or a multiple disability with physical disability as their primary disability.

· The pupil requires access to support services such as physiotherapy, occupational therapy, speech and language therapy, pediatric nursing.
· The principal and Medical Director are satisfied that the overall needs of the student (educational, therapeutic, emotional and behavioral) can be met at Scoil Mochua and clinic.
· The pupil/teacher ratio will be appropriate to the needs of the student.

· The school has the capacity to provide a suitable educational programme and has the resources, both human and material, to support this programme.

· The pupil resides within the designated catchment area for the schoolwide within the Dublin West, West Wick low, Kildare area.

Pupils Transferring-The Board of Management will provide for the transfer of pupils to the school at any time during the school year subject to this school policy, available space and with the approval of the Department of Education and Science. The school will adhere to the provisions of the Education Welfare Act (2000) in relation to the transfer of pupils to this school including the requirements that information concerning attendance be communicated between the schools. Similar guidelines will be followed for the transfer of pupils from Scoil Mochua to another school.

Refusal to enroll on grounds of exceptional circumstances- The Board of Management of Scoil Mochua reserves the right to refuse to enroll a pupil in rare and exceptional circumstances. The grounds for refusal on exceptional circumstances include:

· In the opinion of the Board the pupil has special needs such, that even with additional resources available from the Department of Education and Skills, the school cannot meet such needs and/or provide the pupil with an appropriate education.
· In the opinion of the Board the pupil poses an unacceptable risk to other pupils and may compromise their education.

· In the opinion of the Board the pupil poses an unacceptable risk to school and or school property.
Appeals-Section 29 of the Education Act 1998, gives parents/guardians the right to appeal decisions made by a Board of Management (or a person acting on behalf of the Board). Parent/guardians who are dissatisfied with an enrolment decision, may appeal to the Board of Management.

· Appeals must be addressed to the chairperson of the Board, stating the grounds for appeal, and lodged within 10 days of receiving the letter of refusal from the school to enroll.
· Parents/guardians if unhappy with the result of this appeal to the Department of Education and Science under Section 29 of the Education Act on the official form provided by the Department. This appeal must be lodged within 42 calendar days of the refusal from school to enroll.

Code of Behavior and Anti Bullying Policy- The school has appended the Code of Behavior and Anti Bullying Policy to this Enrolment policy. All parent/guardian will be required to sign an undertaking to uphold the Code of Behavior and Anti Bullying Policy and to make all reasonable efforts to assist their child to comply with the contents of both. Parents/Guardians will also be given a copy of the Child Protection Policy and Intimate Care Policy.

Policy Considerations

The Board of Management of Scoil Mochua reserves the right of admission if such admissions contravene Departmental guidelines on class size, etc.
The school will not refuse a child based on ethnicity, special education needs, disability, traveler status, refugee status, political or religious beliefs, family or social circumstances, provided the necessary supports are in place in the school. 
The school will maintain a list of refused applicants for each class, their place on that list having been determined under the criteria outlined.
The Board of Management respects parental choice in relation to enrolment, provided the enrolment criteria are fulfilled.
The Board of Management of Scoil Mochua, in its Policy of Admissions/Enrolment, respects the rights of the existing school community and the children already enrolled. Consequently, the Board of Management reserves the right to determine the maximum number of children in each class, bearing in mind:
· Size of available space in classroom
· Health & Safety Concerns regarding Staff and Children
· Educational needs of children of a particular age 
· Presence of children with exceptional educational/behavior needs 
· Department of Education & Science class size directives
· Appropriate Supports and Resources are available
· Time of school year

Monitoring Procedures-The Board of Management will monitor the implementation of all aspects of the Policy and review and amend the Policy as required, with emphasis placed upon 
· Effective management placed on application process

· Clarity and transparency relating to the process

· Applicants informed in good time re the status of their application, particularly in the case of refusal to enrol 

· Positive Parental feedback

The Principal will report to the Board of Management regarding the process of enrolment in December each year and regularly thereafter until enrolment is complete.  Where the Principal refuses admission to any applicant, by the authority delegated to him by the Board in line with this policy, any such refusal shall be communicated to the Board at the earliest opportunity.

Review Procedure

The policy will be reviewed regularly in the light of experience.  It will be reviewed by the full staff and Board of Management every five years.  Any staff member, board member, parent, guardian or student who is unhappy with the content or the implementation of any school policy may request a review at any time and such a request will be dealt with as quickly as possible.  Next review of this policy will occur before or during the school year 2028.
Signed:
 




Signed:


________________________________  

 ________________________________

Chairperson of Board of Management 

Principal/Secretary to the Board of Management
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